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Dear Student:

A different student body and a different College...that is the story for the
1980’s. 1f this were 1965, the average student age would be somewhere in the
neighborhood of 22 or 23. Within a few years from now, the average will be
approaching middle thirties.

What does this mean to you as a student and what is its impact on the
College? We have learned over the years that age is no indicator of what will
happen in the classroom, academically or any other way, but the diversity of
ages offers you a real advantage. You will find a mix very similar to what you will
find outside, in the community, with people representing all occupations,
primarily meeting their needs as adults for their vocational and avocational
direction.

In the first year of the College, our full-time students were 77 in number,
76 men and one woman. Today, out of approximately 17,000 students, a little
over half are women.

LCC, the most diversified community coltege in Michigan, allows you, the
student, to select from extensive curriculums found nowhere else in our State,
and rarely across the Country, You will share your educational experience in
an environment that is not atypical of everyday life, but unusual on a community
college campus...one in which you can tie your education and your activities
in the community closely together.

For the student just out of high school, the opportunity is even greater, for
at Lansing Community College, you will have a chance to grow and learn in
the best possible setting for attaining your goals, a setting that duplicates what
you will be a part of throughout your life.

We have a very friendly institution, open and understanding. T am sure
you wilt find this atmosphere conducive to learning and one in which you will
enjoy participating.

Sincercly,
%WM?"L/

Philip J. Gannon
President

nity College www.lcc.edu
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LANSING COMMUNITY COLLEGE

COMMITMENTS

Lansing Community College has evolved from a partnership of the community,
students, faculty and staff. The College measures its vitality by how well it
responds to the educational needs of the individual and the community, Its
flexihle programs and instructional techniques reflect the basic assumptions that
learning is a lifelong process and that learners are individuals with different
degrees of preparedness, different reasons for seeking instruction and different
modes of learning.

The College is committed to community service programs, college transfer
programs, and career training programs. The College believes that both the
indjvidual and the community are best served when the programs allow the
student to integrate learning with experience. The programs are designed to
support and guide the student in the achievement of career, social and personal
identity through mastery of skills and search for meaning and belief. Confronted
by the values of contemporaries and their heritage, the student gains insight into
personal values.

Consequently, the College is committed by purpose and process to a learn-
ing environment built on individualized instruction, a student-oriented faculty,
an urban campus, and flexible programs. By maintaining epen admissions, a
relatively low cost tuition and fee structure, and an awareness of special group
needs, the College endeavors to provide equal educational opportunity for all in
its service district.

GOALS

3. To provide siudent services including counseling, employment place-
ment, financial aids, informational services, tutorial assistance, and col-
lege entry services according to the student’s academic, vocational, and
personal needs.

4. To provide opportunities for students o develop leadership and social
interaction skills through formal and informal student activities.

28

. To provide general education for all students in the College.

6. To provide career-oriented programs for students now employed or
contemplating employment in government, business, industry, and
paraprofessional occupations.

7. To provide freshman and sophomore instruction in the arts, sciences,
business, and other pre-professional programs,

8. To provide the curriculum opportunity for students to be graduated
with Asscciate Degrees in arts, sciences, business and general education.

9. To provide special courses, programs or seminars—both on and off
campus-—in response to the immediate needs of the community.

10. To provide programs and activities that enrich the commu nity’s cultural
life.

F1. To make available the facilities and resources of the College to commu-
nity groups to assist their organizational purposes.

OBJECTIVES

The College concludes that it can best meet its commitment by accepting the
following as its major goals:

}. To maintain continuous review and evaluation of the essentials for an
effective learning environment—instruction, resources, and
facilities—so that the learning programs have quality and relevance.

2. To maintain the development and support of an educational environ-
ment that permits an individual not only to acquire a mastery of skills
for career or personal goals but also to enhance personal indentity
through a search for truth concerning individual culture and heritage.

1979-81 Catalog Lansing Community College

The objectives of the educational programs and services at Lansing Community
College are detailed by the Divisions in their respective portions of this volume,

Not all courses deseribed in this catalog are offered every ferm,
Lansing Community College is an equai opportunity college.
Discrimination on the basis of race, color, religion, sex, na-

tionai origin, age, height, weight, marital status or handicap ia
prohibited.

www.lcc.edu
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1978-1982 Academic Calender
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FALL TERM 197%

Preparation & Facuity/ Administration Days ..ol ... September 20, 26
Registration Days .................... e September 21, 24, 25
CGlasses Begin ... ................. .00 000 e September 27
MINI-TERMS Thanksgiving Recess ,......... ... ... ... November 22, 23
LastClassDay ................... 00000 nrooroeee o December 16

The College offers special mini-terms consisting of up to wo weeks duration,
These are especially attractive to students who wish to accelerate their education

WINTER TERM 1980

or improve their skills. Registration Days ............................ January 2, 3
. . . Preparation/Records Day ..............., .. 0000 anuary 4
Mini-terms carry the same credit as regular term classes and offer the Classes Begin ..., ... ..l anuary 7
student an opportunity to coniplete a course requirement or gain elective credit LaseClassDay ... L e arch 23
on an accelerated basis.
Students should consult with the departmental chairperson for mini-
term dates. , A SPRING TERM 1980
The College reserves the right to make necessary changes in the academic calendar. . . . .
Regnstranon/Days e o T April 21, 3
Preparation/Records Day ........ .. ... 00 0 Aprii 4
1978-1982 ACADEMIC CALENDAR Clases Begin ..+, 11 April 7
Memorial an .................................................... May 26
Graduation Day ... . 000000 June 8
FALLTERM 1978 LastClass Day ... 0 L June 22
Preparation & Faculty/ Administration Days ................ September 14, 20
Registration Days ...........,, . . .0 [/ September 15, 18, 19
Classes Begin ... 00000 TR September 21
Thanksgiv%ng Recess .......... .. . ...l Novergber 23,24 SUMMER TERM 1980
LastClass Day ............. 0000000 e December 10 Registration Day ... June 23
Classes Begin ... 0 0 0 Jime 24
Independence Day ... 0000 0] July 4
LastClass Day ... o August 18

WINTER TERM 1979

Registration Days ..., January 3, 4 FALLTERM 1930

gf;’;ﬁ;aﬁ’grﬁﬁkﬁmrds Day o }:ﬁggrw g Preparation & Faculty/ Administration Days ............ .. .. September 18, 24

Last Class Day , ... 7 77 March)g.’ﬁ Registration Days ... .......,.... .. 0 /00 Septemher 19, 22, 93

Vo - Classes Begin.................. 0000000 T September 25

Thanksgiving Recess ...................... .00 November 27, 28
LastClassDay .................. 0000000000 oo December 14

SPR.ING.TERM 1979 X WINTER TERM 1981

Registration Days ... Aprii 2, 3 . .

Preparation/Records Day ... April 4 Reg:stragoﬂ Days ..o ]anuary 5.6

Classes Begin ... 0. .. 0 e April 5 Prcparat;oq/Records Day ..o Januvary 7

Memorial Day ... 0 May 28 Classes Begin ... . ... 0 e January 8

Graduation Day...ooooo e June 10 Last Class AY March 25

LastClassDay ... .. 0 e June 20

SPRING TERM 1981

Registration Days .,..............o... o April 1,2
SUMMER TERM 1979 Preparation/Records Day .................... ... e f April 3
- Classes Begin ..., 001 Aprit 6
SEgistration Day ... June 22 Memorial Day ..o May 25
E{ﬁiﬁeszgze'b@ """""""""""""""""""""""""" J“ﬁgfi Graduation Day ..., 0000000 [l June 7
Lase s Dy 12 PO DAY June21
: www.lcc.edu
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SUMMER TERM 1981

Registration Day ......... ... ..o i June 23
Classes Begin .. ........ooiiiiiii June 24
Independence Day ..................... .., July 3
Last giass Day oo August 18

FALL TERM 1981

Preparation & Faculty/ Administration Days ............... September 17, 23
Registration Days................................ ... September 18, 21, 22
Classes Begin ......................,, i, September 24
Thanksgiving Recess ............................. ... November 26, 27
LastClass Day ..o December 13

WINTER TERM 1982

Regiseration Days .......... ..o i January 4, 5
Preparation/Records Day ............. oo anuary 6
Classes Begin ................oooooo i i anuary 7
LastClassDay ... oo L March 24

SPRING TERM 1982

RegistrationDays ...........ooooiioii i March 31, Aprit 1
Preparation/Records Day ................ ., .........0 .00 .00 April 2
ClassesBegin.........0................ . ... e April 5
Memorial Day .. ... o T May 24
GraduationDay ... o June 6
LaseClass Day ... i June 20

SUMMER TERM 1982

Registration Day ..........oooiii i June 22
ClassesBegin .. .......... ... ... i June 23
IndependenceDay ....................... ... ... . 0 e July 5
Last Elass Day ..o, August 17
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GENERAL INFORMATION

System of Grades

The following system of symbols is used at Lansing Community College to
evaluate the work of the students.

A~ Grade given to indicate distinct superiority in course work.

B—- Grade given to indicate better than average acbievement but lacking
distinct superjority.

C— Grade given to indicate average achievement.

D-.-Grade given to indicate below average achievement,

F— Grade given to indicate insufficient achievement to pass.

i— Incomplete. A grade given only when for good cause, the student has
been unable to complete the required work of a course. “I” grades will
remain as “I” until the student has satisfactorily completed the work. It
will be the responsibility of the student receiving an “I” to consule with
the instructor regarding the compietion of work, which must be satis-
factorily completed before the dosing date of the next term of atten-
dance. “I” grades will not be counted. toward the establishment of an
earned grade point average {(GPA) nor toward graduation from the
College.

N—Given w indicate withdrawal passing from a course. Nothing is shown
on the academic record for any student who withdraws officially from a
class any time up to and including the last day of the fourth week of the
term. On a complete withdrawal from the College, the official drop date
will be posted to the academic record. A student withdrawing ofticially
from a class after the end of the fourth week will be given a grade of “N”
or “F” depending on the quality of work at the time of withdrawal, as
determined by the instructor.

P— Represents satisfactory performance.

X— Audit,

Z-- No credit granted.

R— Returning to course, no credit granted, for “open lab” courses only.

Auditing
A student who desires to attend classes regularly, but does not wish to take final
examinations or receive grades or credit, may register as an auditor. Credit for
such courses cannot be established at a later date. An auditor in a class cannot
change to the status of a credit student in that class. Neither can a credit student
in a class change status to that of an auditor.

Honor Poinis

Grade point averages are determined on the following basis:

A—d4, B3, C—2, D-—1I, F—0, Nee0), P—0, X-ul), Re—0), Zoe)

Thus, a student who earned 5 hours of A, 5 hours of B, and 5 hours of G
would have a total of 45 honor points. The 45 points divided by 15 credit hours
results in a grade point average of 3,00,

www.lcc.edu
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Repeat Courses

The student’s academic record includes credit hours, honor point, and grade
point averages for the secorid time through a repeated course. The initial
election of the course and the grade will appear on the record, but the figures
will not be averaged in the cumulative rotals. In the event that the second time
through a repeated course is less successful than the inital time, the student may
petition the Registrar to utilize the initial grade for the cumulative average
rather than the second grade. It will be the responsibility of the student to submit
such a petition to the Office of the Registrar. The privilege of option will be
retroactive to all previous terms.

Probation

A siundent whose achievement is below a 2,00 average on a term or cumulative
basis is subject to scholastic action of probation or withdrawal by the College. A
student may be warned, placed on probation, or asked to withdraw from the
College if academic work is unsatisfactory.

A table for determining a student’s academic status at Lansing Community
College is published and available from the Student Records Office of the
College, and may be found in the Lansing Community Coillege Student
Guidebook.

Itis recommended that a student whose achievernent is below a 2.00 average
limit the number of credit hours of work uniil the academic record has been
improved.

Term Grade Reports

An academic report will be issued approximately one week after the close of each
term. A mid-term progress report wiil be mailed to the student during the sixth
week of the fall term. The grade report will be withheld if the student does not
have all credentials on file in the College office, or has not fulfilled all financial
obligations to the College.

Examinations

Students are required to take examninations at the appointed time and place in
order to receive credit for a course. An examination taken at any time other than
that officially scheduled is a “special examination” and the student must make
the necessary arrangements with the instructor te have it administered,

Withdrawal from College
A. Student self-initiated withdrawal

1. If a student finds it necessary to withdraw from the College, the
Registrar's Gffice should be contacted immediately, and the necessary
forms for official withdrawal should be completed.

2. If a student withdraws prior to the end of the fourth week of class, no
final grade is issued and no record of attempting the class appears on
the academic record. A copy of the student initiated withdrawal form
is maintained.

1979-81 Catalog Lansing Community College
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3. If a student withdraws after the end of the fourth week of class, a
letter grade is issued by the instructor at the time of the withdrawal.
This same grade will be placed on the final grade report and be
recorded on the academic record, The withdrawal form will be in
muitiple copies allowing a copy to be given to the student, one to be
sent to the Registrar for processing, and one to be retained by the
nstructor, and the option of one copy to be retained by the de-
partmental chairperson.

4. A student withdrawing will receive a refund if the withdrawal takes
place within the established refund period for each term.

B. College initiated *Administrative Withdrawal”

1. A seudent may be withdrawn from a class or a group of classes for the
following reasons:
a. Non-attendance
b. Lack of proper prerequisites for the particular course
¢. Stdent behavior that interferes with the instructional process

2. A student who is withdrawn prior 1o the end of the fourth week will
not receive a grade and no record of anempting the class will appear
on the academic record. A copy of the administrative withdrawal
form is maintained.

3. A student who is withdrawn afier the end of the fourth week of class
will be given a letter grade at the time of the withdrawal. This same
grade will be placed on the final grade report and be recorded on ihe
academic record. The withdrawal form will be in multiple copies
aliowing a copy to be given to the student, one to be sent w the
Registrar for processing, one to be retained by the instructor, and the
option of one copy to be retained by the departmental chairperson,

4. A student who is administratively withdrawn may appeal the with-
drawal. {See Administrative Withdrawal statement)

5. A student who is withdrawn will receive a refund if the withdrawal
takes place within the established refund period for the term.

Credits

The regular college year is divided into four terms of approximately ten weeks.
In general, a class meets one hour each week for each credit earned; more time is
required for courses with laboratory work. To the student taking laboratory
work, the usual load of 16 credit hours of courses will mezn about 20 or more
hours of class attendance each week. The credit hour value of each course is
given in the section of this catalog devoted to course descriptions.

www.lcc.edu
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Credit-No Credit Grading (Student Option)

The credit {P)-no credit (Z) grading system has been initiated as an elective
grading procedure to encourage students to expand their instructional

background. Fnrollment on the credit-no-credit basis is open to all students as a

student’s option, subject to the following conditions:

1. Course prerequisites and other criteria for enroiling in any course shalt
be determined by the department or division offering the course. These
prerequisities appiy to both the letter and the P-Z systems.

9 The choice of lester or P-Z system does not effect admission 1o the course.

3. AH courses in every department ot division are available an a P-Z basis
except courses:
a. Listed in the student curricular guide as required courses, or
b., $pedfically excluded from p.Z enrollment by the department offering
the course.

4. No student may enroll in more than one course in a single term on the
P.Z system without ithe departmental chairperson’s permissiony; and may
not accumulate more than one-fourth of the total credits on a P-Z basis.

5. Choice of the P-Z system must be made during enrofiment in consulta-
tion with the academic advisor. Following registration, this decision may
not be changed after the first week of clags. Changes must be in accord
with the stated procedures for change in enroliment.

Dual Enroliment

High school students who have demonstrated academic ability may, upon rec
ommendation of the high school principal, be admitied during their junior year
in high <chool to the dual enroliment program of the Coliege. Students are
accepied prior to graduation from high school and may earn a number of hours
of credit toward their pre-professional or associate college degree while they
complete their high school program. Students usually attend afternoon or eve-
ning classes. They enroll in regular sections of the courses for which they are
registered and their credits are fully transferable to other colleges and
universities.

Honors Program

The Division of Arts and Sciences offers an Honors Program for students of
ousstanding academic ability. This program offers the advantages of inde-
pendent study as well as regularly scheduled honors courses, and provides these
students with the opportunity to explore their academic interests in depth.
Recognition of the student’s participation in the Honors Program is noted on the
Associate Degree diploma upon graduation. Those students who wish to con-
snue in Honors at major Michigan colleges will receive special consideration at
those institutions.

Twenty-one awards covering full tujtion and fees are offered each year to
new students of superior academic ability who intend to study in this division.
These awards are competitive and are based solely on academic excellence.
Apphication forms are available on request from the Honors Program Coor-
dinator, Division of Arts and Sciences.
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Grading procedure of the credit-no credit (P-Z) system:

1.

Grades on the P-Z system are not included in computing the term or
cumulative grade point average.

. Enrollment in the P-Z system is recorded with the academic advisor and

with the Registrar. The instructor’s class list does not indicate which
students are on the system.

. When the course is completed, all students are graded on the regular

letter system.

. The Registrar then converts the regular Jetter grades to the P-Z system in

accord with the definition of P and Z as follows:

a. P {credit—credit is granted and represents a level of performance
equivalent to a regular grade of ‘C’ or above.

b. Z (no crediy)—performance below a ‘C’ level, no credit is granted,

. If the student changes a major, credits earned under the P-Z system

which are required for the new major will be converted 1o the leuter
system by the Registrar. This is done at the request of the department of
the new major,

. If the student requires a regular lester grade for transfer purposes, or for

maintenance of academic eligibility, the office of the Dean of Student
Personnel Services should he petitioned.

Credit-No-Credit Crading: Departmental Option

Some academic departments will grade students in selected courses oF programs
on credit-no-credit grading system. Students will be informed of this practice at
the beginning of the term.

Credii by Examination

A regularly enrolled student may obtain credit for certain courses at the discre-
tion of the departmental chairperson and faculty advisor by passing a com-
prehensive examination (or series of examinations). The fee is the regular
wition charge. The student must make application for such examination at the
Office of the Registrar.

SATISFACTORY PROGRESS
Good Standing

A student whose cumulative Grade Point Average is in the Good Standing Range
is considered to be making satisfactory academic progress.
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Warning Renge

A student whose cumulative Grade Point Average is in the Warning Range will
be considered by the College as making minimum satisfactory academic
progress. A student who falls in this range is strongly advised to make use of the
academic suport services that are available at the College. These services include:
consuliation with instructor or Depariment Head, Testing and Counseling (Arts and
Sciences Building, Student Services Building, Oid Central Building, Voc-Tech
Building), Tutorial Center (Student Services Building), Communication Lab and
Math Lab {Arts and Sciences Building).

UNSATISFACTORY PROGRESS
Withdrawal Range

A student whose cumulative Grade Point Average is in the Withdrawal Range is
considered to be making unsatisfactory academic progress. This student will be
withdrawn from the College because of unsatisfactory academic progress.
However, a student whose cumulative Grade Point Average falls in the
Withdrawal Range during the student’s first term of attendance may be allowed
10 reenroll on Probation as if the student were making satisfactory progress. If
the student’s carnulative Grade Point Average falls in the Withdrawal Range for
2 second consecutive term or any term thereafter, the studen: will be academi-
cally withdrawn from the College because of unsatisfactory academic progress.

COMPLETION OF CREDITS ATTEMPTED

1n addition to the preceding, and beginning with the second term of attendance,
a student who does not complete 50% of the credits attempted on a cumulative
basis, will be considered as making unsatisfactory academic progress and may
therefore be withdrawn from the College. Grades of completion include: A, B,
C, D, F P Z, and X. Grades such as I and N are grades of non-completion.

APPEAL OF ACADEMIC WITHDRAWAL

Any student who has been academically withdrawn from the College may appeal
the withdrawal to an zcademic hearing officer in the Registrar's Office. The
decision to Teinstate or not reinstate a siudent will be based on the individual
tnerits of each appeal.

in the event that the academic hearing officer does nof reinstate a student,
that student may appeal within seven ealendar days, but nat later than through
the fourth day of classes, in writing to the Matriculation Board of Review on a
form provided by the Office of the Registrar. The Board witl be convened in an
expeditious manner, and a decision will be rendered within seven calendar days
of the student’s written appeal, Members of the Matriculation Board of Review
are: Registrar {chairperson), Administrative Assistant to the Dean of Swudent
Personnel Services, and a Counselor appointed by the Dean of Stdent Person-
nel Services.

In the event that the student is not in agreement with the decision of the
Matricutation Board of Review, the student may appeal the decision to the Board
of Appeals. This appeal must be submitted in writing to the Chairperson of the
Board of Appeals within seven calendar days of the student’s receiving the
decision of the Matriculation Board of Review.
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Members of the Board of Appeals are: Dean of Student Personnel Services
{chairperson}, the Dean of the Division of the student’s curricular choice, and the
Chairperson of the Department of Student Development Services. The Board of
Appeals may, upon reviewing the merits of the case, render 2 decision or
schedule a hearing with the student prior to rendering a decision. The review by
the Board of Appeals will be conducted in an expeditious manner and a decision
will be rendered within seven calendar days of the date of the student’s appeal.
The decision of the Board of Appeals is final.

The decisions of the Matriculation Board of Review and the Board of
Appeals will be reached by simple majority vote, and a record will be maintained
(in the student’s cumulative records) regarding the decisions of these Boards.
The student will be notified in writing of the decisions of these Boards,

DISCIPLINARY CASES

A student violating the rules and regulations of the College other than those
involving academic performance and achievement (See Academic Policies) shall
be subject to the following disciplinary action which is appropriate to the nature
of the offense and that may take inte account the student’s previous conduct
record:

1. Reprimand

. Restrictions on activities or privileges

. Reguirement of restitution

Loss of course credit or reduction in grade points {for academic offenses)
Denial or revocation of a College honor or degree -

Suspension

N e w ok wo

Dismissal

DISCIPLINARY ACTION

In situations involving minor offenses, disciplinary action may be taken by an
appropriate officer of the College, and no report for further proceedings is
necessary. However, the student may appeal any decision to the Judicial Board
for review.

In situations involving serious offenses, the student’s case will be handled
according to the rights, privileges and procedures outlined in the College Policy
on “Due Process.” As a minimum, this process includes: 1} notice to the student
of the nature of the proceedings against him/her, 2} a hearing before a quasi-
judicial body at which the student has an oppertunity to see the evidence or be
apprised of the evidence against him/her and be allowed an opportunity to
defend against this evidence, 3) notification of the Judicial Board's decision, 4)
notification of the right to appeal to a higher body.

LITERATURE TABLE PROCEDURES

1. There will be two single tables available for the purpose of distributing
Hterature by College cluhs and organizations.

2. Only College-approved clubs and organizations will have use of the
literature distribution tables.
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3. Each organization must have a sample of materials being distributed on
fle in the Student Activities office and with their advisor prior to their
distribution.

4. All materials distributed must have the name of the distrihuting organi-
zation clearly printed on the materials.

5. The literature tables will be attended at all times by members of the
organization distributing the materials. (No organization will leave mate-
rials unattended by its membership on the literature tables.)

6. Registration for the use of literature tables will take place in the Student
Activities Office prior to the time of desired use.

7. Fach club using a literature table will dearly identify itself by use of an
appropriate identifying sign.

8. Failure to comply with the above procedures may lead to the denial of the
use of the fiterature table or disciplinary action.

OTHER REGULATIONS

Lansing Community College reserves the right to change or add to the rules and
regulations at any time.

DUE PROCESS

Lansing Community College holds firm to the philosophy that matriculation in
college does not deny any rights of citizenship to a student. At the same time,
matriculation in college does not relieve a student of the basic responsibilities of
citizenship. Thus, the College is constantly aware of the joint responsibilities,
shared by the student body and the College, to uphold the principles of “due
process” in all disciplinary action taken by the College or on the behalf of
individual students.

The following principles are enuciated for the guidance and direction of all
bodies hearing students accused of violating rules and regulations of the College:

1. The student shall be notified by an appropriate College official that
he/she is accused of violating a regulation.

9. The student shall be notified that he/she may elect one of three courses
of action.

a. The student may admit the alleged violation and request, in writing,
that the administrative officer take whatever action seems appropri-
ate. Should the student elect this course of action, he/she shall be
notified that he/she is entitled to appeal the administrarion’s decision
to the Judicial Board. Any action assessed by the administrative
officer shall be held in suspense until appeal processes to the Judicial
Board have been completed. The student shall have seven days from
the date of being informed of the administrator’s decision to indi-
cate, in writing, a desire to appeal the administrator’s decision to the
Judicial Board. If the student does not indicate in writing a desire to
appeal the administrator’s decision within the seven days, the action
assessed by the administrative officer will be put into effect.

b, The student may admit the alleged violation, and request a hearing
before the Judicial Board.
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3. Prior to the hearing, the student shall be entitled to the following:

a. Written notification of the time and place of the hearing

b. A written statement of the charges of sufficient particularity so that
the student may prepare his/her defense

c. Written notification of the names of the witnesses who are directly
responsible for having reported the alleged violation to the Judicial
Board, or, if there are no such witnesses, written notification of how
the alleged violation came to the Board’s attention

4. The student shall be entitled to appear in person and present his/her
defense to the Judicial Board, and may call witnesses in his/her behalf.
The student may also elect not to appear before the Judicial Board.

Should he/she elect not to appear, the hearing shall be held in his/her
absence.

5. The student shall be entitled to be accompanied by counsel.

6. The student or his/her counsel shall be entitled to ask questions of the
Judicial Board or of any witnesses.

7. The student shall not be required to testify against himself or herself.
8. The student shall be entitled to an expeditious hearing of the case.

9. The student shall be entitled to an explanation of the reasons for any
decision rendered against him/her.

10. The student shall be notified of his/her right to appeal the decision of
the Judicial Board. Should the student appeal, any action assessed by
the Judicial Board shall be held in suspense until acted upon by a higher
body. The student shall have seven days from the date of notification by
the Judicial Board of its action on the student’s appeal to indicate, in
writing, a desire 1o appeal the Judicial Board’s decision to the Board of
Trustees through the Office of the President of the College. If the
student does not indicate, in writing, a desire to appeal the decision of
the Judicial Board within the seven days, the action assessed by the
Judicial Board will be put into effect.

The preceding shall serve as general guidelines with respect to the hearing
of students accused of violating regulations. The implementation of the
guidelines shalt be left to the appointed administrative personnel.

The Judicial Board will hear cases referred to it by individual students
through the estahlished lines of appeal or by administrative officers of the
College. Decisions rendered by the Judicial Board will he made by a simple
majority vote of the total memhership of the Judicial Beard. The Judicial Board
shall be empowered to make recommendations to appropriate parties for appro-
priate action, based on decisions rendered by its collective memhership. The
Judicial Board will consist of the following members:

1. The Dean of Student Personnel Services Division {Chairperson);
2. The Chairperson of the Student Development Services Department;

3. Two students appointed by the President of the Student Government
from the student body with consent of the Student Government, with
one alternate appointed in the same way, to serve in the absence of any
student member;
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4. Two faculty members appointed by the dean of the division in which the
concerned stident is enrolled or matriculating, with one alternate facuity
member appointed in the same way, to serve in the absence of any faculry
member,

The line of appeal to the Judicial Board of the College and the instructional
division membership of the Judicial Board shall be explicit, depending on the
type of case being presented,

When the case involves a disciplinary action based on an alleged violation
of the general rules and regulations of the College (for example: explo-
sives, alcoholic beverages; treatment of College property), the line of
appeal shall be:

a. The office of the Dean of Student Persannel Services Division;

b. The Judicial Board of the Coliege.

The instructional division membership of the Judicial Board shali be the two
faculty members of the division in which the student is matriculating, when
hearing a case involving a disciplinary action based on an alleged violation of the
general rules and regulations of the Coflege. When the Judicial Board is hearing
an appeal based on a disciplinary decision of the office of the Dean of Student
Personnel Sexvices Division, the Dean of Student Personnel Services Division will
relinquish chairmanship of the Judicial Board. A temporary chairperson will be
elected by the remaining members of the Judicial Board from the remaining
members of the Judicial Board.

When the case involves an academic imposition, based on alleged violation
of the academic rules and regulations {for example: plagiarism and cheating} or
alleged mistreatment of students by faculty, the Hue of appeal shall be:

a. The faculty member involved;

b. The chairperson of the instructional department involved;
c. The dean of the division involved; and

d. The Judicial Board of the Cellege.

The instructional division membership of the Judicial Board will be the two
faculty members of the division in which the class is offered where the acadernic
imposition or alleged mistreatment is being appeated.
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GRAPHIC EXPLANATION OF LINE OF APPEAL

Office of
Dean of Student Personnel

Judicial Board
(DISCIPLINARY ACTION)
Instructor

Chairperson of
Department

Dean of
Division

Judicial
Board

(ACADEMIC IMPOSITION)

On June 28, 1976, the Lansing Community College Board of Trustees adopted
the following resolution:

RESOLUTION

WHEREAS, Title IX of the Educationat Amendments of the United States
Congress of 1972 specifically states, “no person in the United States shall on the
basis of sex be excluded from participation in, be denied the benefits of, or be
subjected 1o discrimination, under any educational Program or activity receiving
federal financial assistance. .. ." with certain exceptions.

NOW THEREFORE, it shall be the policy of Lansing Community College to
fully comply with Title IX under guidelines adopted by the Department of
Health, Education, and Welfare and approved by the President of the United
States and the United States Congress.

s : - : .
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HANDICAPPED STUDENTS

It is the policy of Lansing Community College to fully comply with Section 504 of
the Rehabilitation Act of 1973 {(PL. 93-112) as amended (PL. 93-516) and the
regulations issued pursuant thereto. Section 504 provides for equal opportunity
for handicapped students in educational activities and programs.

Lansing Community College does not discriminate on the basis of handicap
in the recruitment and admission of students, the recruitment and employment
of faculty and staff and the operation of any of its programs and activites, as
specified by federal laws and regulations.

All handicapped students are urged to contact the Special Services Coun-
selor, Room 105, the Arts & Sciences Building prior 1o entering the College and
while they are attending the College for spedal services.

Special facilities for the physically handicapped include locations of access
routes, ramps, reserved parking areas, elevators, telephones, drinking fountains,
rest rooms and curb cuts. Handicapped persons are advised to apply at the
Public Safety Offices, Room 250, Physical Education Building, telephone 373.
7175, for a permit to park in areas designated for the handicapped.
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Student Personnel Services

Dean William Schaar

The College offers student support services through ¢
Division of Student Personnel Services. These incly
counseling, pre-enrollment advising, registration, ories
tion, testing, college and high school articulation, acades
ad\}ising, educational and vocational information, ﬁnanzg

. aid, placement, and college-student activities.
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Student Personnel Services

The function of Student Personnel Services is 1o provide support services for the
student as a learner in an instructional environment, The program and service
objectives of the division are:

1. To assist the student in gaining access to the instructional program of the
College through admissions processing, counseling and advising, infor-
mational services, registration, and orientation.

2. Toassist the student in maintaining a status of academic good standing in
the College by providing record maintenance, counseling services, finan-
cal aids, career exploration, individual assessment, academic advising,
achievermnent monitoring, tutorial services, and student employment
placement.

5. To assist various student populations in meeting their special needs.
Some of these student populations are veterans, the older adult student,
the returning mature woman student, the economic high-need student,
and students involved in agency sponsored programs.

4. To assist students with learning experiences outside of the formal dass-
room, such as student government, student interest clubs, travel trips,
mtramurai athletics, intercollegiate athletics, student publications, and
cultural involvement with the service community.

5. To assist students with forma} instructional opportunities designed to
heip students acquire adjustment and activity skills, such as physical
education, student development, college survival, military science, and
aging and retirement education.

6. To help students to enter a field of work or career, or to continue their
career develepments by providing employment placement assis ance, job
market information, college transfer articulation, and student follow-up.

Diwvisional Services
ADMISSIONS

Application for New Students

The Admissions Department has as its main objective the smooth and uncompli-
cated processing of all applicants to the College. In our attempts {0 accomplish
this objective, every effort will be made to properly inform the College commu-
nity of existing programs and the proper method of matriculating into them.

Application forms for college entry and censideration for Rnancial assis-
tance are available at the Admissions Office. You may call Area Code 517-373-
7160 or write: Admissions Office, Lansing Community Coliege, 419 N. Capitol
Ave,, PO. Box 40010, Lansing, M1 48901,

All persons cighteen years of age or older and persons graduated from high
school are eligible for admission 1o Lansing Community College. Studenis in
high school desiring to attend should refer to the section on “Dual Enroliment”
in this catalog. It is not a requirement for a person eighteen years of age or older
to have graduated from high school in order to be admitted. The College does
encourage all persons seeking admission to complete their high school
preparation.
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Early completion of the application form allows the maximum opportunity
for an applicant to eproll in the desired course at the desired class period.
Procedural directions for making application are as follows:

1. Complete all items and information asked for in the application for
admission.

9 Ariach a $10 application fee (check or money order) to the application.
This is 2 non-refundabie fee. Once paid, the fee does not have to be paid
again if attendance is interrupted. :

. If you are in high school or have graduated from high school in the Jast
year, mail or personaily deliver the application and fee to the high school,
to be completed and forwarded with a high school transcript to Lansing
Community College.

4. Other applicants may personally deliver the application and fee to the
admissions clerk’s desk on the frst floor of the Student Personnel Ser-
vices Building.

5. Lansing Community College suggests the starting point in English,
mathematics and/or reading courses from high school grades and na-
sonal - test scores. If you would like further assistance in selecting a
starting point in these areas you may contact the proper laboratory:
English and Reading—Communications Department Laboratory located
on the third floor of the Arts and Science Building at LCC
Mathematics— Mathematics Laboratory located on the first flcor of the
Arts and Science Building at LCC.

High School Articulation

®ffort is made by Student Personnel Services and participating departments of
the College to keep the area high schools informed about various aspects of the
College program. Participating in “college nighis,” presenting nformation 10
students through assembly periods, and meetings with area school counselors
are considered essential to adequate communication within our service area.

Residency

Eligibility for paying resident tuition is determined according to the following
formula:

Before acceptance into College

Students under 18 years of age quality as residents if:

a. The student’s parents or legal guardians have resided withinn the LCG
district for at least six months immediasely prior to the first day of classes.

b. The student is marcied and has resided within the LCC district at least six
months immediately prior to the first day of classes.

¢. The student is unmarried and is recognized as “emancipated” {receives
no financial support from parent or legal guardian) and has restded
within the LCC district for at least six months immediately pricr to the
first day of classes.
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d. The student is enrolied under the provisions of Act 245, Public Acts of
1035, as amended by Act 371, Public Act of 1965 (students receiving
benefits under the Michigan Veterans’ Trust Fund).

. The student is an employee of a business or industrial firm within the
LCC district, and the employer, by written agreement, agrees 0 pay
directly to the College all tuition and fees of the sponsored student for
employer-approved classes.

Students over 18 years of age qualify as residents if:

a. The student has resided within the LCC districr at least six months
immediately prior to the first day of classes.

b. The student is an employee of a business or industrial Arm within the
LCC district, and the employer, hy written agreement, agrees to pay
directly to the College all tuition and fees of the sponsored student for
employer-approved classes.

¢. The student is enrolied under the provisions of Act 245, Public Act of
1935 as amended by Act 371 Public Act of 1963 {students receiving
benefits under the Michigan Veterans' Trust Fund}.

After Acceptance into Coflege
Students under 18 years of age qualify as residents if:

a. The student’s parent or guardian has established residency within the
LCC district for at least six months immediately prior to the date of
petitioning for a change in residency satus.

b. Student is married and has established residency within the LCC disirict
-for at least six months prior to the date of petitioning for a change in
residency status.

¢. Smdent is unmarried and is recognized as “emancipated” and has estab-
lished residency within the LCC district for at least six months prior to
the date of petitioning for a change in residency status.

Students over 18 years of age qualily as residents if the student has estab-
lished residency within the LCC district for at least six months prior to the date
of petitioning for a change in residency status.

Residency for Migrant Students:

Michigan migrants are defined as individuals who have been continually en-
gaged, with their families, in interseate travel while in the pursuance of their
livelihood via seasonal agricultural work or related industry in the State of
Michigan.

a. Criteria for “residency” status

The individual must have been employed within the College district for a
minimum of six months. Employment need not be in consecutive
months, but the migrant must work at least two months during three of
the preceding five years or seasons.
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b. Criterta for “Out of District-In State” status

The individual must have been empEo_yed within the State of Michigan
for a minimum of six months. Employment need not be in consecutive

months, but the migrant must work at least two months during three of .

the preceding five years or seasons.

c. Documentation for Migrant Status
Notorized affidavit from relevant agencies working with Michigan mi-
grants. The relevancy of the agency will be determined by the Oflhice of
Admissions at Lansing Community College.

Petitioning for Change in Residency Status

The student is notified of residency status upon accepiance into the College. 1f
there has been an error in being coded as a non-resident, residency status will be
changed when proof of error is presented. If the student has attended the
College under a non-resident code, residency status may be changed by meeting
one of the preceding qualifications.

To effect a change in status, the stadent must {1) complete the appropriate
form in the Student Records Office; (2) offer proof of residency, and (3} check
with the Student Records Office after one week for validation.

Tuition Adjustment: 1F the student's claim for residency is validated and is
applicable for the term of validation, a refund will be made in the amount of the
difference between resident and non-resident tuition. Adjustments in tuition
due to change of residency are not retroactive.

A nan-resident, ouning property in the LCC District will receive credit for prop-
erty taxes paid in support of the Coliege by the student or the student's guar-
dian. The taxes paid must be in support of the current academic year and the
credit cannat exceed the differential between resident and non-resident tuition
rates for the current academic year.

Purchasing of resident property within the LOC College District eliminates ::
the waiting periods for the establishment of residency for the purposes of tuition -

and fees. The student or student’s guardian must reside on the property.

Application for Transfer Students

Students who have had some college level work and are applying for transfer to -

Lansing Community College should:
1. Complete the student portion of the application form.

2. Attach a $10 application fee.

3. Present the application to the admissions clerk’s desk on the first floot of "
the Student Personnel Services Buitding or mail it to: Admissions Office,
Lansing Community College, 419 N. Capitol Avenue, P.O. Box 40010,

Lansing, Michigan 48901.

4. Reguest that official transcripts from all other colleges or universities

which student has attended be sent to the Admissions Office. An evalua-
tion of credits from institutions previously attended will be made by the
Registrar's Office and a copy will be sent to the studens.
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Guest Applications

Guest applicants must submit a guest application form supplied by the registrar’s
office of the college they are attending. Both sides of this form must be com-
pieted. The guest applicant must also complete the LCC application form,
Transcripts are not necessary. A non-refundable application fee of $5.00 is
require‘d. A guest application must be renewed each term if the applicant wishes
to continue in that category of admission.

Dual Enroliment

This program is designed to provide an opportunity for qualified high school
siudents to earn college credit commensurate with their high school study. The
credit will count toward a degree program at Lansing Community College. High
school credit will or will not be granted according to the discretion of the
participating high school. Dual enrollment also affords students an opporeunity
for educational enrichment in specific areas where students have displayed
unusual ability and interest in high school; i.e., auto mechanics, art, music
drama, typing, shorthand, etc. ,

For eligibility in the Dual Enrollment Program;

1. A_ppiicam must be working toward graduation requirements at an accre-
dited high school.

2. Applicant must have attained junior or senior high school standing prior
to applying for the program. Prior to attaining junior standing, a student
may audit LCC courses in designated approved programs.

3. Applicant must have a written recommendation from the high school
princ.ipai or representative each quarter while attending Lansing Com-
munity College. Applicant must be sure the LCC enrollment does not
conflict with high school day classes.

4. The final decision for acceptance rests with Lansing Community College.

Application procedure for Dual Enrollment:

1. Applicant must obtain a written recommendation from the high school
principal or counselor.

2. Applicant must complete a College application.

3. Appiécan‘t must submir the completed application, with a non-refundable
$10 application fee, to the high school records office.

4. The application is finalized by the high school records office and sen: o
the LCC Admissions Office.

5. A decision and notification will be made within three weeks after receipt
of the application.

Admission to Health Career Programs

Applicants to any of the Health Career Programs at Lansing Community College
are ?dvised to check with the Admissions Office for