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COLLEGE
Where Success Begins RETIREE TUITION WAIVER AUTHORIZATION
Semester (Specify One): [ ] Fall 20 [ ]Spring 20 [ ] Summer 20
Employee Name: SSN__ [ |
Last First MI
Department/Division Office Phone Extension

This form must be completed for all full-time employees, part-time administrators and associate
continuing contract faculty who will be using the tuition waiver benefit for eligible dependent(s).

Employee Status: Retiree (LCC)

| certify that each person listed below is my legal dependent as defined by the IRS (or my current
spouse) and is eligible to receive the dependent tuition waiver benefit based on my employee status
with Lansing Community College for this Semester. Falsification of this information could result in
disciplinary action up to and including dismissal.

Dependent Name Student ID Number Date of Birth

| understand that this authorization must be completed each semester that my eligible dependent(s)
take classes at Lansing Community College to receive the tuition benefit. | have read and
understand the Employee and Employee Dependent Tuition Responsibilities on the back of
this form. | also understand that this authorization must be completed and received in the Cash
Operations Office prior to the payment due date. If | fail to complete the authorization in the
established time period and it is received in the Cash Operations Office after the deadline for the
semester, my dependents will be dropped for non-payment OR will be required to pay for the courses
by the payment deadlines and then will receive a refund check after this authorization form is
received in Cash Operations. No tuition reimbursement requests will be honored after the end of the
semester in consideration.

EMPLOYEE SIGNATURE: DATE:
HR DIV REP SIGNATURE: DATE:
Original - Cash Operations Yellow - Divisional HR Office Pink - Employee

Last revised: November 9, 2004




LANSING COMMUNITY COLLEGE

EMPLOYEE, EMPLOYEE CURRENT SPOUSE
AND EMPLOYEE DEPENDENT

TUITION BENEFICIARY RESPONSIBILITY

Lansing Community College provides employees, eligible employee current spouses and
eligible employee dependents with tuition scholarships as an employee benefit. The employee,
current spouse, or dependent (hereafter named Tuition Beneficiary or Tuition Beneficiaries) has
the following responsibilities related to this benefit.

LCC TUITION BENEFICIARY RESPONSIBILITY

1.

LCC Tuition Beneficiaries must pay all fees (application, registration, course and activity
and/or any tuition amounts that exceed the regular tuition benefit). These fees must be paid
at the time of registration or by the published telephone registration payment due date.

College policy and procedures published in the schedule book regarding dropping courses
and refunds apply to all LCC Tuition Beneficiaries.

If employment at Lansing Community College is terminated during a semester in which the
employee, eligible current spouse, or eligible dependent has enrolled in a tuition scholarship
course(s), it will be the responsibility of the Tuition Beneficiary to withdraw from the
course(s) for which he/she does not wish to be billed.

Eligible dependent is defined as those meeting the dependency requirements set forth by the
United States Internal Revenue Service.

It is the employee’s responsibility to inform the LCC Human Resources Office of employee
dependent status changes, including name changes.

LCC tuition beneficiaries are responsible for paying fees when withdrawing from courses
after the last day of the 100% refund period.

Employees, employee dependents and/or retirees who have questions about College tuition
benefits should contact the LCC Human Resources Office at (517) 483-1870.



